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Welcome to Springboard Nursery

Children are born ready, able and eager to 
learn, we know that every child is unique and 
their individual needs are well respected and 
met. 

Our mission is:

To provide high quality childcare laying solid 
academic foundations and moral values for 
children to use throughout their lives. 

To work in partnership with each family to 
provide the very best of care for your child; as 
you are your child’s first educator 

To respect and value diversity in children, 
parents and staff members actively 
encouraging individuality and equality of 
opportunity.

To nurture each child’s ability providing them 
with unique opportunities to develop his/her 
own abilities to develop independence, self 
confidence and self esteem.

Springboards 
Mission Statement

Marie Hunter  
Nursery Manager

Our Nursery Team

Sandra Bolton  
Deputy Manager

Gemma Dunn
Nursery Nurse
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Nursery Environment

Springboard Nursery has been designed and planned 
to provide the very best childcare at affordable 
prices.
We hope you find this booklet useful. It will 
hopefully answer any queries or concerns you may 
have, but if there is anything else you wish to know 
please do not hesitate to ask. We want to ensure 
you and your child are happy and feel secure and 
cared for.

It will also give you some guidelines to help us 
provide a smooth running Nursery. All our policies 
and procedures are based on the Early Years 
Foundation Stage (EYFS), which is a government 
requirement. The Nursery was registered with 
OFSTED in November 2004.

All the staff are fully qualified and access all relevant 
training for their individual, continuous, personal 
development or area of expertise - continually 
updated with government legislations. Please 
contact the manager for revised qualifications.

Springboard is a training organisation and we often 
assist young people who are training in childcare. 
Staff ratios are: 1:3 children under 2 years, 1:4 
children aged 2 years, 1:8 children aged 3-7 years.

Springboard offers stimulating resources to maximise 
all children’s learning experiences indoors and 
outdoors. The environment provides rich learning 
opportunities, offering quality experiences through 
play and well structured activities to stimulate the 
love of learning within the child. 

Special Occasions

We celebrate many special occasions throughout 
the year including; Chinese New Year, Easter, 
Halloween, Diwali, Christmas and many more. We 
also become involved in different fund raising events 
each year for different charities, some in the past 
have been; Children in need, Red nose day, Cystic 
Fibrosis, Genes for genes, Concern World wide and 
Barnardos.  

When it is your child’s birthday you are more than 
welcome to send a birthday cake for the children to 
share as we embrace special events in all children’s 
lives.
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Nursery Sessions
Morning Session  8.00am - 1.00pm
Afternoon Session  1.00pm - 6.00pm
Full Days  8.00am - 6.00pm

The Nursery is open 51 weeks of the year. Prompt collection is vital (please refer to the Policies and Procedures booklet).

The Nursery will be closed from lunch time on the last day before the Christmas break and the week in between Christmas and the 
New Year. It will also be closed on all Bank Holidays.

Precise dates will be displayed on the parent’s notice board well in advance.

Springboard Nursery costs - £15.00 per session.

We provide free early education for two year old’s and following your child's third birthday Children are entitled to 15 hours of free 
nursery education on the Government Grant.

How to register your child

These are simple steps to follow to register your child.

1: Contact or visit the nursery, you will receive a 
warm welcome by a member of staff.

2: You will have the opportunity to see the full 
nursery environment and be introduced to the 
nursery team.

3: You will receive our registration pack which 
includes important information to help us gain 
valuable knowledge about your child and their 
development.

4: Once you have completed these registration forms, 
as many free settling in sessions will be arranged 
to meet your child’s individual needs. 

5: During this important transition your child will 
be allocated a key worker who will support your 
family ensuring a smooth entrance into early 
education.

6: A start date will be agreed by both yourself and 
your child’s key worker.

A named member of staff will be allocated to your 
child on entry. They will be responsible for supporting 
you and your child with the settling in process and 
be actively involved in keeping all records care plans, 
Learning Journeys and assessments up to date.
The key person will encourage shared thinking and 
discuss with you any connections which would 
support them, you and your child (no one knows 
your child better than you and we value your input 
throughout their time at Springboard).

The Key Person
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Your child’s first day

1: A peg with your child’s name on for bags and 
coats.

2: A tray with your child’s name on for pictures, 
letters and craft work.

3: A home book which is shared between nursery 
and home.

1: Spare clothes with your child’s name on.

2: Nappies, wipes and cream (If your child is still in 
nappies)

3: And most of all a very big smile

Please feel free to contact the nursery at any point 
throughout the day to see how your child has settled.

The Nursery has a sweatshirt, fleece and t-shirt with the Nursery logo. These are available to order from the Nursery 
staff. It is not mandatory to wear the uniform, but we do encourage it. The children must wear practical clothes. We 

try to encourage independence, so it is important that the children can manage the fastenings on their clothes.
Whilst the children do wear aprons when painting, etc. We ask that your child does not wear his / her best clothes as 

accidents do sometimes happen.

Uniform

We will provide: You will need to bring with you:
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At springboard we feel parent partnership is paramount as together we can all provide the foundations children need 
to make the most of their abilities and talents as they grow up. Sandra is our Parent and Partnership Co-ordinator a 
role which she feels passionate about always striving to be approachable, sympathetic and understanding.

Partnerships underpin successful delivery of the Early Years Foundation Stage (EYFS) in a number of different ways. 

•	 Where children receive care and education with more than one setting person we must ensure continuity and 
coherence by sharing relevant information. Attendance is a key factor of your child’s development and we 
promote this through guidance from the local authority ‘Spike’ mascot 

•	 Practitioners will frequently work with other professionals from other agencies, such as local community health 
services to meet individual needs 

•	 As part of the government’s information sharing protocol, parents must understand that any member of staff 
who suspect that a child in the Nursery may have been abused or neglected, has the duty to report this to 
Children’s Services 

Partnerships
Parents, professionals and community
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The Early Years Foundation 
Stage (EYFS)
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Child

Learning through play and exploration is a vital part 
to a child’s development. We embrace each session 
each day and each new experience. The characteristics 
of effective learning; and the prime and specific 
areas of learning and development all flow through 
each planned and unplanned activity or experience. 
Together these bring a holistic approach to your child’s 
learning.

Prime areas are fundamental, work  
together, and move through to support 

development in all other areas.
Personal, Social & Emotional Development

Communication and Language
Physical Development

Specific areas include essential skills and 
knowledge for children to participate 

successfully in society.
•	Literacy

•	Mathematics
•	Understanding	the	World

•	Expressive	Arts	and	Design

The Unique Child reaches out to relate 
to people and things through the 

Characteristics of Effective Learning, 
which move through all areas of learning.

•	Playing	and	exploring
•	Active	learning

•	Creating	and	thinking	critically

Children develop in the context of 
relationships and the environment around 

them.
This is unique to each family, and reflects 

individual communities and cultures.

The EYFS became mandatory in September 2008 with 
important changes in 2012 for all registered providers 
working with children from birth to five years old. 
The heart of the EYFS is the principle “Every child is 
a unique child who is constantly learning and can be 
resilient, capable, confident and self assured”.

•	 The ways in which the child engages with 
other people and their environment - playing 
and exploring, active learning, and creating 
and thinking critically - underpin learning and 
development across all areas and support the child 
to remain an effective and motivated learner.

•	 The prime areas begin to develop quickly in 
response to relationships and experiences, and 
run through and support learning in all other 
areas. The prime areas continue to be fundamental 
throughout the EYFS.

•	 The specific areas include essential skills and 
knowledge. They grow out of the prime areas, and 
provide important contexts for learning.
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Observation, Assessment and Planning

Ongoing observations, assessment and planning are at the heart of the learning and development process at 
Springboard Nursery. This way of teaching in the early years are appropriate because:

We get to know the individual child, their starting points, their interests at home and at nursery.

We can plan appropriately for individual interests and support each child to deepen their current learning experiences

We can further develop all aspects of your child’s progress while identifying individual development pathways.

Organisation and Routines

Our settings rhythm of the day will include:

•	 Structured meal times 

•	 Snacks and water available throughout the day 

•	 Individual routines and needs adhered to as much as 
possible 

•	 All children encouraged and participation needs met 
through a sensitive approach 

•	 Adult led, freely chosen or child initiated activities, 
individual talents and interests embraced and 
delivered through both in door and outdoor activities

•	 Plan and provide experiences which are appropriate to 
each child’s stage of development to progress towards 
ELG (Early Learning Goals)
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